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Many couples may ask for a rehearsal and you could easily add this in as an offering

either as an addition or part of your package.

Here are some key steps to running a successful rehearsal.

Arrive early at the rehearsal to meet the wedding coordinator. They will give you the
main insight into where the ceremony will be held, the music set up and any other
things you may need to be aware of. Back up plans if the ceremony is outside for
example.

Assess the rehearsal space - where is it? Find a space for them to wait and line up
before walking in. You want to ensure there is enough room for everyone to feel
comfortable before the music starts and they enter the ceremony room.

Test the music and the microphone equipment to make sure it is all working, and you
can test during the rehearsal.

Head to the front to ensure everyone can stand where they need to and check there is
enough room. Work with the couple to move things around if required. Tell everyone
what is going to happen - Gather the party together and take the lead. Explain what
the rehearsal is going to look like and how long you will need their attention for. I'd
suggest 30-40 minutes is plenty of time. Split up the instructions. So, there will be 3
parts to the rehearsal.
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Firstly, the talk through where you will give them the bigger picture of the

ceremony and what will happen on the day

e Secondly a walk through where you will practice lining up and knowing the cue
to arrive and walk down the aisle. You'll be showing them where to stand and
sit. This may be a little chaotic to start with so explain you will take this part
slowly.

e Thirdly you'll be doing a re-run so everyone completes the steps with ease.

e Explain that this rehearsal is going to be fun and energetic. Build up the

excitement for the big day!

Next up you take the lead and usher the party outside of the ceremony space.
Work with the musician or DJ to instruct the music and send the first bridal party
down the aisle. Show them where to stand. Then take the bride/or groom down
the aisle with their aisle buddy to the music. If you need to re-do, re-do. Be
confident with it. When you have completed the messy part, do a re-run and
watch it go smoothly!

When the couple are happy and they have confidence in the set-up, it’s time for
you to depart.

Rehearsals do ensure the process is completely smooth for the ceremony and take
away every bit of anxiety! However, don’t underestimate being strict with timings
for rehearsals as if you don’t take charge here, you may find yourself spending
hours at the venue!

Remember rehearsals are not always possible.
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PREPARING FOR THE CEREMONY

It's here! The day you've been working towards, your couple’s wedding day and the
day all your preparation and hard work has led too.

Before leaving home for the event, here is a checklist to prepare yourself.

TIMINGS - Have you got enough time aside to get to the location with room for traffic
or unforeseen events that could make a difference to your arrival?

SCRIPT COPY - Have you read through your script in detail and ensured you have
every page? Do you have a copy ready for your couple too?

DIGITAL SCRIPT - Have you sent yourself the script on your email or as a digital file?
Also have a backup should you lose your paper copy along the way

VOWS AND READINGS - If you have readings and vows, have you printed them
ready to bring? Bring a display copy and a paper copy to give you the couple prior to
the ceremony in case they want a last look.

ADDITIONAL FOOTWEAR - Ok not your average equipment to prep, but the
weather can never be guarantee. Come prepped with wellington boots or another pair
of shoes.
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MAP AND FULL INSTRUCTIONS - If you haven't been to the venue before, ensure
you print off the exact location of the venue and how to get to the location. Many
wedding coordinators will be too busy to pick up their phones and signal is not always
the best at venues so best to know exactly where you are going.

MICROPHONE AND SPEAKER - Are you taking your own speaker and mic? If so,
make sure you have the correct plugs and leads and pop it in the boot of your car.

UMBRELLA - Yes, you never know!

LIST OF WHO TO MEET - Have the booking form with you, with details of who to
meet and the picture of the couple so you can place them when you arrive.
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ON LOCATION - WHAT TO DO AND

WHEN

Now you've arrived at the venue, and you are feeling super confident and ready to do this!
Let’s ensure everything goes smoothly by making all the preparations for the start of the
ceremony.

As a standard, of course depending on the venue, head to find the wedding coordinator or
owner. This is your sure fire and easiest way of getting to where you need to be the
fastest way. They will either take you to find the main wedding party or to the ceremony
area. If you haven’t completed a rehearsal or been to the location before, do head to the
ceremony area so you can see how it is set up and get comfortable with where you are
going to stand.

Next up here are a list of things to do so you are ready to get that couple wed!

1. Scope out the ceremony room. Check you have a table for the certificate if you have
one and check the acoustics. Check you are loud enough with your projection to decide
whether to use your microphone or not. If you need the microphone set up, do so well in
advance of the ceremony so you can do a sound check. For most weddings, the couple will
have hired a DJ, or the venue will have a sound system to use so test it out, so you are
confident using it.

2. Check the music set up - is there a set up for the music or is there a band for the
processional? Check in with the suppliers and the person leading the music so they know
when to start playing on your signal.
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3. Find the couple - your role is to ensure the ceremony goes smoothly and your
couple are relaxed. So go find each partner of the couple to let them know you are
there, and you are all set! Check they are happy with their vows and how they are
going to read them - repeat after you or read themselves. If they need a
microphone in the venue, let them know you will provide it during the time they
are reading the vows.

4. Check in with the aisle partner - it's important that the person who is walking
down the aisle with the one who is getting wed knows where to stand, especially if
you haven’t had a rehearsal. So, talk through the steps which can include which arm
to lock together, and whether they will be shaking hands with the other partner at
the front. Remember to let them know you will be saving them a seat too. Little
logistical elements like these make the whole process smooth!

5. Make sure the first 2 or 3 rows of seats are full. This is important for the photos
and for the intimate feeling of the ceremony. Sometimes couples put reserved for
family signs on the chairs, and it can leave some a little confused as to who they are
for.

6. Check in with readers - your readers may or may not have prepared and come
to the ceremony with their reading. They won'’t know where to stand or how to
deliver the reading correctly so do ensure they are prepped and know what to do.
You have 2 options. You can guide the reader to read at the side of the front, or
alternatively you can ask the couple to move to the side for the reader to take
centre stage.

7. Ensure you've located the rings - In order to have a smooth ceremony, you'll
need to know where the rings are and give the heads up to the person holding
them that you will ask them to present them during the ceremony.

8. Set up symbolic elements before the guests arrive. If you are having a sand
ceremony or hand tying, have everything ready before others enter the room.
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9. When the time is right, ensure that one partner is waiting for the arrival of the
other, before anyone makes their grand entrance, if this is how they have chosen to
enter. Find the best man or woman or the wedding coordinator to ensure this
happens. You aren’t the coordinator, but it is in your best interest to make the
whole process go smoothly so you are completely in your rights to take charge at
this moment.

10. Make some initial announcements. Before the ‘to be wed partner’ arrives,
speak to the guests and let them know about any photo and phone protocols.

11. When the ‘to be wed partner’ arrives, if you haven’t seen them yet, head on
out to greet them so they know you are there and feel comfortable with the next

f6PS'also you may need to support the wedding coordinator or the
groomsman/bridal party with getting everyone seated on time. Make sure you are
aware of what is happening with both sides of the couple, so you have a grasp on
timings. Don’t be afraid to tell the best man to start to coordinate getting everyone
seated or the wedding coordinator to step it up.

Now with your script in hand, take a deep breath and head back into the ceremony
space. Take your position at the front and make eye contact with whoever is
looking after the music. Nod your head to start the music and then it’s action time!
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OFFICIATING THE CEREMONY

Let me start by saying that every ceremony you officiate with have similarities and
differences. You'll find as you gain more experience that you will start to work with similar
couples that like their ceremonies a certain way.

For example, if you market yourself to high end couples that want ceremonies in hotels
with a more traditional format - you'll find that your ceremonies will follow a similar
outline. If you focus on elopements or intimate small weddings, you'll find that you will
follow a simpler format.

Outdoor ceremonies, even festival weddings, may take some adjustments as you have
other things like the weather to contend with or even more in the way of live music. Either
way, you'll find your rhythm with your ceremony structure and the way you do things.
Let’s talk through a typical ceremony structure.

Remember the whole time, you are in charge. Your couple are the priority and the focus,
but they are looking to you to take authority and lead the service.

The ceremony will start with your entrance and your command. When the first partner is
with you at the front and the groomsmen or bridal party are with you, and you know the
other half of the couple has arrived with their party, you are ready to take the lead.

First make an announcement. You can start by standing in the middle at the front
acknowledging the special day, welcoming everyone and asking them to turn their phones
on silent and mentioning whatever the photo protocol is. It’s very popular now to ask
everyone not to take photographs during the ceremony and | recommend it to couples.

Then the processional. This is the time you ask everyone to stand. It's the time you've
been waiting for since you started training. The butterflies and the excitement will take
over you, but this is the best bit. If you are anything like me, you'll be beaming with a smile
ready for action.
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Nod your head to the musician to start the music. A typical entrance will be
bridesmaids first and then the other half of the couple with whoever is leading
them down the aisle. They will slowly make their way to you and when they reach
the top they will stop.

Remember there are no rules in a celebrant led ceremony. You can give your
couple the freedom to decide what traditional elements they would like to add.
Some partners still prefer to keep eyes front before the other partner reaches the
top of the aisle, some turn and watch as they walk. Some walk alone, some walk
together.

This is something to note down to check before the ceremony takes place.

When you have them both together at the front, they will look to you guide them
how and where to stand. Have them stand facing each other at an angle so the
guests can see their faces and they are speaking to each other through the content
of the ceremony. This ceremony is about them remember, not about you and your
speech so it becomes too impersonal if they stand and face you.

Next up is your lead. You've been building up to this, spent many hours working on
your creative here and you are ready to share it with the audience. Deep breath,
stand tall and deliver it. Before you start, just gently check in with the couple. A
quick, ‘ready?’ will do, let them catch their breath and know you’ve got it all in hand.
Then begin. You'll be welcoming everyone once again, so a big ‘welcome’, a look
around, engaging with a smile and then start with script. In this part of the
ceremony, you'll be introducing the couple and their journey, creating the ambience
and making everyone feel relaxed.

Typically, you'd have a reading or poem after the first 5 or 6 minutes of speech.
Invite the reader to the front and guide your couple to either stand to the side or
stay put and have the reader speak at the side. | often find it better to guide your
couple to the side and the reason for this is so that both of the couple can see and
engage with the reader.
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If you keep them centred, one half of the couple will have their back to the reader.
Once the reading is complete, guide your couple back to the centre and ask your
reader to take a seat. During this time, ensure you take a step back or to the side,
to give full attention on the reading and the couple’s emotions.

Now is the time for the commitments. You will now be asking the couple to make
the commitments that they have come to this ceremony to declare. You will be
asking them if they commit to love and cherish their relationship from this day
forward and you will guide them through saying ‘| do’.

After the commitments, your couple will say their vows to each other. These are
the promises they either wrote themselves or you have written with their guidance.
They may choose to read these from a card you've provided or repeat after you if
they are nervous. This is the heart of the ceremony, the reason they are there so
typically if they are reading themselves, you would stand aside to give the chance
for them to focus on each other and for the photographer to take some ceremony
images without you standing in shot.

They may need to take a microphone at this point so just guide them in how to

hold and tell them to hold close to their mouths for best sound. Do not worry about
giving instructions throughout the ceremony, it makes everything go smoothly and
you look very professional by doing so. If the couple are repeating after you, you
may want to stand centred so they can hear you clearly as they will typically be
quite nervous at this point. You now have a choice here. Many ceremonies will
include another reading, or a piece of music to break up the ceremony elements.
This is for you to discuss with the couple and the same rules apply as to where to
stand.

If music is being played, it's comforting for the couple to know there are chairs for
them to take a seat. A song can take a few minutes to play, and they will have a lot
of adrenaline pumping through them. A nice seat to relax for a moment will help.
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Once complete here, you will solidify this commitment with the exchange of rings.
Remember again there are no rules to your ceremony. This could be in a different
order, or couples may choose not to exchange rings at all. Be relaxed and focus on
what the couple want. Typically, however, the rings will be held by someone in the
bridal party, a best man or woman, or a ring bearer. You will look to the ring bearer
to present the rings at the front. It's a good idea to take both the rings in your hand
and ask the ring bearer to take a seat. The reason for this is this part of the
ceremony is about them and not the ring bearer standing around waiting.

You will present one ring at a time to each partner and ask them to place it on the
finger they have chosen and repeat commitment words to each other. This is the
centre of the ceremony so it’s a good idea to move to the side when you complete
the ring exchange to give them a chance to really say the words to each other with
meaning, rather than look to you.

Remember here to keep engaging. Keep looking up when speaking, holding your
head high and looking around. Lots of eye contact with the audience and couple
too. Once the couple have completed their exchange of commitments, vows and
ring exchange, you may want to add a symbolic addition to finish the ceremony.

This could be in the form of a sand ceremony or hand tying. You will have
prepared this before and follow the instructions from a previous training video on
how to complete the element. Ensure you are set up and ready to go with this
element and the couple are already clued up on how it works. After this has taken
place, the ceremony will end with the kiss. This is the part where you let the couple
take over and you move aside.

The kiss is the seal of the ceremony and the moment they have been waiting for.
You'll typically end the ceremony with, ‘Jack and Julian have joined together and
made their commitments to each other. Jack and Julian, you may kiss’. Sometimes
the audience are unsure whether to clap so start off the hoorah so everyone can
follow suit.
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We've covered a lot so far! Let’s keep going and end this ceremony with a
professional style! If the couple have chosen to sign a certificate in front of the
guests, you will guide your couple to the certificate table and typically instruct the
musicians or DJ to play a short song for this. It keeps the ambience and excitement
up. Some couples don’t mind at this point if the guests take pictures so just check
with the couple beforehand.

Once complete, it's time for the official presentation of the couple. Instruct the
guests to take a seat and guide the couple back to the front. Have them facing the
guests now as you say what an honour it is to present the couple. Nod for music,
ask the guests to stand and usher the couple back down the aisle together. This will
form the recessional when the couple walk together, and the bridal party will
follow. It's a party, a celebration so remember lots of cheers and clapping. The
guests will always look to you to lead.

To end the ceremony, you will guide the guests to follow the recessional and
typically take their drinks in the reception space. You'll spend a little time
congratulating the parents and then heading to see the couple and congratulate
them too.

Typically, this is where you will leave the couple unless invited otherwise. You'll
take the opportunity to have a photograph with the couple and then say your
goodbyes. Do use the opportunity to meet and greet the other suppliers and venue
manager if you haven't before. This is your time to build relationships.
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HOW TO READ THE CEREMONY

SCRIPT WITH EASE.

There are some key techniques to ensuring you are reading your ceremony script
smoothly, with ease and looking like a total pro. Remember, we do not need to learn each
ceremony script off by heart. We can read from paper or an Ipad, however it's important
you know your script well enough so that you don’t have to look at it for the whole
ceremony. Read through before you leave the house to ensure it flows well and then
follow the next instructions.

e THE PRINT. - In order to read through without fault, ensure you have printed the
script large enough to read but not too large to mean you have to turn the pages too
often. We recommend Arial, size 14.

¢ Next break up the lines so you are not reading heavy, full paragraphs. Break up the
part where they will repeat after you too, so you can see what sections have been
completed.

o Spell out any tricky words - have a surname you are unsure of? Or some locations or
words you don’t have experience saying in your usual vocabulary? Practice them and
also spell them out as they are said for ease. In order to read these with confidence,
it's important you practice well.

¢ Avoid a handheld microphone - This can be difficult when holding a full script and
especially when reading your script from a digital device. Some celebrants invest in a
Madonna mic or a clip on, so you are hands free.

e Let your thumb guide - Hold the script with one hand and let your thumb take you
through the script so you know exactly where you are at each point. This is a handy
trick of the trade.

e Look up and be confident - Confidence is key to reading the script smoothly and not
being afraid of having the odd blip. It happens and it’s no big deal. Just focus and

smile and hold your head high. You've gat this.
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COMMON MISTAKES TO AVOID IN

CEREMONIES

We play such an important role in the wedding. There are just a few things to
remember and to avoid when officiating, so we don't trip up!

¢ Being the centre of attention - this is their ceremony, not yours so always
remember that you are there to compliment and organise and take charge
where needed, but ultimately the couple are in the driving seat.

e Stand in the way - You are a crucial, indispensable part of the wedding day.
The ceremony can’t happen without you! But there are moments where you
don't need to be at the centre of the action: when the partner is coming down
the aisle, when the wedding vows are being said, and when the couple kiss.
Graciously step out of the way, and your need not to be noticed... will be
gratefully noticed.

e Check through your script and read through before leaving the house - you
can never be too careful. Ensure you give yourself an extra hour to sit and read
through your script before leaving and you can pronounce every word well.
Check the pages are in order, that you have the correct names in the ceremony,
and you can pronounce everything smoothly. Use the ceremony checklist to
keep in check.

¢ Not knowing who the couple are - It can be anything up to 2 years from
bookings to wedding day so sometimes it can be a little tough to remember
faces especially if you haven’t met before the wedding for a while. So, take
along a picture of the couple so you can get a face to a name when you get
there to avoid any embarrassment.
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e Being too early and too late - You don'’t ever want to get in the way or be a
burden, it is so important to get the timings right and to tailor this per venue. If
you are outdoors in a marquee then there may not be anywhere else to wait
around until the wedding and you could either be sat in your car or looking a
little lost. So, prepare your times wisely and never get there without enough
time to do your checks as this can affect the smooth running of the ceremony.

e Checking what happens after. Ensure you know what the next steps are as the
audience will be looking to you for instructions. Be prepared to guide the guests
for drinks or to stay put for photographs.

e Not taking the opportunity to have a photograph with the couple. Don'’t leave
without getting a nice picture with your couple. This is so important for your
own marketing and showing off your passion for what you do. Don’t come away
without any evidence you were there!
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INSTRUCTION VIDEO FOR

WHAT IS NEXT

This is your final module assessment, recording your ceremony script using the training
provided and then booking in a session with your mentor to read your script live. This will
give you the practice as if you are at a wedding.

Please try to gather an audience and a couple for this assessment. The more you can do to
make this as close to a ceremony set up the higher the assessment score you will get.
When you are recording your ceremony, you can do so with your phone as long as you
have positioned your camera so you and your couple can be seen and heard clearly. A
tripod can be used so the camera is held still.

Make sure the lighting is good as well as no distractions through other sounds. Just as you
would in a real-life ceremony ensure all phones are off and make your initial instructions
for photo protocols. Engage the audience and the couple, read the script with confidence
and conduct any of the symbolic elements and or certificate signing as well.

Now we have a new skill for you to learn as part of this assessment.

Once you have recorded your ceremony, you will need to upload as required, to send it to
your mentor using YouTube.

There are instructions below on how to set up your YouTube channel and upload the
video. This is great practice for when you have established your business and YouTube is a

fantastic way of marketing yourself so embrace the chance to learn a new skill.

Once you have submitted your recording and received your feedback, you will then be
able to book your live session with your mentor.

Enjoy this part of the course, this is where you become a real-life celebrant!
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