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BUSINESS SET UP
CHECKLIST

12 MONTH PLAN OF ACTION

FINANCIAL PLANS

BUSINESS BANK ACCOUNT

ACCOUNTING SYSTEM (QUICKBOOKS, 17HATS)

CLIENT FILE (TRELLO, SPREADSHEET)

BUSINESS NAME
WEBSITE ADDRESS (YOUR DOMAIN)

EMAIL ACCOUNT
WEBSITE CREATED

PROFESSIONAL EMAIL SIGNATURE
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BUSINESS SET UP
CHECKLIST

BRAND GUIDELINES

LOGO

IDEAL CLIENT AVATAR

DIARY SYSTEM (HARDBACK OR ONLINE)

CONTRACT OF SERVICE AND BOOKING FORM

QUESTIONNAIRES

MARKETING MATERIALS PRODUCED

PRIVACY AND GDPR STATEMENT

CHOSEN SOCIAL MEDIA CHANNELS REGISTERED

REGISTERED ON GOOGLE MY BUSINESS

BUSINESS CHECKLIST PAGE 2



NOTES




