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PRE CEREMONY CHECKS

Use this ceremony checklist to ensure you have everything with you before
heading out to your ceremony.

PRINT CEREMONY

Ensure you print the ceremony with 14FT Arial font with 1.5 inch spacing
between short paragraphs.

COLLECT CEREMONY PROPS

Do you need to take anything to the ceremony - speakers? Microphone?
Symbolic additions?

PRACTISE YOUR SCRIPT

Run through your script multiple times to ensure there are no mistakes and
the ceremony flows well.

POEMS AND READINGS

If you are printing these, ensure they are ready to go and you know who
will be reading them.

VOWS

Are you printing the vows? Ensure they are printed in 14FT and a clear font
for ease to read.

BUSINESS CARDS AND MARKETING MATERIALS

Ceremonies are a great place to promote your services so take along some
cards or connect with the suppliers on social media before you head off.

ACADEMY BADGE

Show off your certification with the academy and wear your badge with
pride.
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PRE CEREMONY CHECKS

Use this ceremony checklist to ensure you have everything with you before
heading out to your ceremony.

A WATCH

Make sure your mobile phone is on silent during the time you are at the
venue and because of this a watch will keep your time.

SPARES

Take along spares of things such as tights (for the ladies if needed), tie for
the gents (if needed), pens for certificate signing, spare ceremony copy.

PLENTY OF TIME

Leave with lots of time spare just in case there are any traffic delays and
problems with your travel.
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